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Supplemental Resource
Consultation Meeting Notes Template
How to Use this Resource
Phase 2 of the Model Guidebook for Communities discusses community engagement. This resource can help document conversations with stakeholder groups for Phase 2, Task 1, Step 3. 
	Names of meeting participants:


	Name of note taker:


	Date: 


	Topic

	Notes

	Background of Business 



	

	Project purpose




	

	Geographic scope 



	

	Business model 



	

	Proposed project timeline 


	

	Specific land right being sought 


	

	Potential term of the agreement 


	

	Potential benefits to the community 


	

	Potential risks, including social, environmental, and financial risks  

	

	If the business will be working with a CSO or another third party
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