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Supplemental Resource 
Template for LOI/MOU
How to Use this Resource
This resource accompanies Phase 2, Task 1, Step 9 and Phase 3, Task 1, Step 1 of the Model Guidebook for Government. It is a template for creating a letter of intent or memorandum of understanding between the business and the community.


[Cover Page-To be produced on official letterhead of Business Entity]
This document is a Letter of Intent (LOI)
Incorporating an agreement between
[The Community]
and
[Business Enterprise]
on
[Date of Agreement]


This Letter of Intent . . .  [brief paragraph describing the parties and the process of entering into the agreement]
§1 Definitions (optional)
In this LOI . . . [a list of terms to be used and their agreed upon definitions for the purposes of this agreement; the same function may be served by including definitions of terms as they are introduced in the text of the document]

§2 Recitals
Whereas . . . [this list of statements provides the background  information about the proposed investment, broken out into individual clauses, including:
· relevant interactions between business entity, government, and community prior to this agreement; 
· laws and institutions implicated in the agreement;
· the current status of the proposed investment; 
· and the purpose of this document]

§3 Statements of Intent/Understanding/Agreement
The parties agree . . . [this is the substantive and action-oriented portion of the document, and should include an exhaustive list of the elements of the negotiation and investment process that have been discussed and agreed upon, including: 
· [here or in the definitions] a description of the community and the community members that make it up, with the intent of including all those that have land uses and rights, or that will otherwise be affected in their livelihoods by the land acquisition.
· times and locations of community meetings (both prior to and during negotiation and investment); 
· topics to be covered in meetings; 
· groups to be consulted; 
· standards of consultation, consent, and any other concepts not included in a separate definitions section;
· professional and legal assistance to be provided to community;
· description of the dispute resolution process to be used in negotiation stages;
· any other commitments made by business entity, government, and community]
· an affirmation by the parties that they intend to discuss the prospect of the investor acquiring land from the community or members of the community in exchange for certain compensation and benefits

§4 Signatories
[List of signatories and the capacity in which they are signing (e.g., community leader on behalf of community)]

  				
[Name and Role of Signatory]


  				
[Name and Role of Signatory]


  				
[Name and Role of Signatory]


  				
[Name and Role of Signatory]
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